Business License/Occupancy Permit Issuance For Temporary Businesses

Copy forwarded to EDS-
Building for review

EDS-Building to forward
copy of application for
Occupancy Permit, upon
receipt, to Licensing for
review (3™ copy of form)

p
Application forwarded to

EDS-Planning for zoning

Application(s) to be submitted to City
Licensing Office at least 14 business days

prior to any sales activity/event

|

classification and approval J

Application for use approval to be submitted to

Planning and Zoning Commission, if applicable

(at least one week prior to Commission meeting
on 1st Wednesday of each month)

EDS-Building to
inspect and issue
Occupancy
Permit upon
approval;
applicant to

EDS-Building to forward
application/Occupancy permit for all exempts
(NOPR and NIR), upon approval and signature
to Licensing for issuance with business license

(2™ copy of form)

\

present Permit to
Licensing to

obtain business
license

- J

permits for temporary sales
activity/event on weekends
not picked up by 2:00 p.m.
Fridays at City Hall are to be
given to Police for issuance
to Applicant at Police
Station. (If required, the
applicant must provide
approved occupancy
permit/inspection to receive
business license)

o

/Original licenses/occupancy\

)

Original licenses,
occupancy permits for Food
Service to be given to
Health Officer for issuance
to Applicant upon health
inspection approval

(
L

Licensing to complete processing of
license within 2 business days upon

receipt of Police recommendation

License Issued }

{ License Denied )

~
Copy forwarded to Police Copy forwarded to Health
Department within 2 Officer for review, if
business days applicable
J
)
To be returned to
Licensing Office within
10 business days
J
EDS/Planning & Zoning
Licensing
EDS/Building

OCO00O0

Copy faxed to Licensing to give
Police notification to
Department upon Applicant and
issuance respective City
departments

(HES, EDS, Police)

Police Department

Health Department
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